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teaching and non-teaching staff

signed by the Principal

» Performance Appraisal Report

of any three teaching and three

non-teaching staff with seal and

signature of the Principal
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Outward No.- Date:

Matrix 6.3.5

» Proforma used for
Performance Appraisal for
teaching and non-teaching staff
signed by the Principal
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KBCNMU College Code- 140024NCTE Code-113021
Fax No.- 02586-223480E-mail- cbhed12@rediffmail.comWebsite- www.bed.ceschopda.org
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Performance Appraisal Proforma for
Teaching Staff
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Chopda Education Society’s
College of Education Chopda, Dist. Jalgaon

> Arunoday Colony, Old Shirpur Road, CHOPDA Dist. Jalgaon
o e e (NAAC Accredited Grade-C)
Phone No.- 02586-220024 KBCNMU College Code- 140024NCTE Code-113021
Fax No.- 02586-223480E-mail- cbhed12@rediffmail.comWebsite- www.bed.ceschopda.org
Recognised by N.C.T.E. New Delhi and Affiliated to Kavayitri Bahinabai Chaudhari North Maharashtra University, Jalgaon

Performance Appraisal Proforma: Year 202 - 202

1. | Name of the Faculty

2 | Designation

3 | Department/Division

4 | Teaching Experience
(college/University)

a. College of Education
b. Outside

Total

5 | Professional Qualification

a. Additional Qualification

6 6 Academic activities

a. Courses handling

b. Heading/assisting in other
academic bodies

c. Additional responsibilities

I. Institution
I1. College
~ .0
"< 402’1?"1\—7@‘
Principel

College
Chopda Dist.Jelgaon



mailto:cbed12@rediffmail.com

Innovative Teaching Methodology

Research Guidance (No.)
M.Ed.

M.Phil.

Ph.D

Faculty Development Programmes :
(FDP) attended

10

Workshops / Certificate Courses /
Online Certificate Courses

Attended/ Completed

11

Paper presented in Conferences
Seminars

12

Publications
Edited Books
Proceedings

Journals

13

a. Projects:
Sanctioned/ Completed
Ongoing

b. CRE/ Conferences:
Organized

Proposed

14

No. of video lessons/E-content

prepared

15

Extension Activities:
Organized

Planned

16

Achievements (If Any)

—

"< 0!503’:\} ‘i\7'f=
_

College of Rdnasdion
Chopda Dist.Jelgaon




17

Future plans

a. Regarding ongoing academic
pursuits

b. Innovations in teaching
learning process
c. Ways of enriching the

department with professional
activities

d. Research pursuits
e. Planning for capacity

building and outreaching activities

18 | General suggestions for the growth of
department/discipline

19 | Suggestions for improving the
research potential of the faculty

20 | Any other

~ .00
"<0!°Z’}}‘i\7"==

Principal
College of Rduastion
Chopda Dist.Jelgaon




Declaration

| hereby declare that the information provided is true to the best of my knowledge.

Place: -

Date: -

Name and Signature of the Teaching Staff

Encl.:

1. Student related Co-Curricular Activities, Extension and field Based Activities
2. Achievements & Awards

3. Teaching Learning (Pass Percentage)

4. Online Courses

5. Projects Applied

6. ISR responsibilities

7. Membership in outside sports organization/ Others

Countersigned by the Head of the Institution

~ .0
"<0!°Z’1}"1\7"==

Principal
College of Rdnasdion
Chopda Dist.Jelgaon
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Performance Appraisal Proforma for
Non - Teaching Staff
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Chopda Education Society’s
College of Education Chopda, Dist. Jalgaon

= Arunoday Colony, Old Shirpur Road, CHOPDA Dist. Jalgaon
2 g sl (NAAC Accredited Grade-C)
Phone No.- 02586-220024 KBCNMU College Code- 140024NCTE Code-113021

Fax No.- 02586-223480E-mail- cbhed12@rediffmail.comWebsite- www.bed.ceschopda.org
Recognised by N.C.T.E. New Delhi and Affiliated to Kavayitri Bahinabai Chaudhari North Maharashtra University, Jalgaon

Performance Appraisal Proforma

Performance Appraisal Performance for Non-Teaching Staff Year
202 -202

1. Name of the Staff

2. Position Title

3. Date of Entry into Service
4. No. of Years in Service

5. Date of Retirement

6. Qualification

7. Details of Current Responsibilities

|.PROFESSIONAL COMPETENCE

Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.
1 Knowledge of rules, regulation and
procedure
2 Ability to organize work and carry it out
3 Ability and willingness to take up
additional load in times of exigencies
4 Creativity and innovation
5 Ability to learn and perform new duties
6 Capacity to supervise
(For Supervising Staff Only)
7 You possess good knowledge (theory, hand

on) for all aspects of the job to perform

. ) . . SN

b funct tisfactorily? - o
your job functions satisfactorily m ¢ o) s
College of Edues¥ion

Chopda Dist.Jelgaon



mailto:cbed12@rediffmail.com

Il. PERFORMANCE

Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.

1 Awareness of policies and procedures of

the institution?

2 Maintenance of Files/Records

3 Accuracy & Speed of work

4 Neatness & tidiness of work

5 Completion of work on schedule

6 Diligence and sense of responsibility

111. PERSONAL CHARACTERISTICS

Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.

1 Attendance

2 Punctuality

3 Discipline

4 Integrity and behavior

V. ATTITUDE TOWARDS CO-WORKERS

Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.

1 Co-operation with your colleagues?

2 Mutual motivation with your colleagues? ~ A

"< “ ‘72’}?"1\—7’?‘
Principal
Callege of Edussiion

Chopda Dist.Jelgaon




V. ATTITUDE TOWARDS PUBLIC

Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.
1 Cooperation to the needs of the public
(parents, Business Associates, Vendors,
Well Wishers of the College)?
2 Mutual motivation with your colleagues?
VI.STAFF/STUDENT RELATIONS
Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.
1 Ability to engage, motivate, supervise, and
effectively/ work in the interest of students
2 Responsibility towards your tasks/ areas of

management assigned to?

Declaration

I hereby declare that the information provided is true to the best of my knowledge.

Place:-
Date: -

Name and Signature of the Non-Teaching staff

Countersigned by the Head of the Institution

~ .0

"<0!°Z’1}"1\7"==

Principal
College of Rdnasdion
Chopda Dist.Jelgaon
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Arunoday Colony, Old Shirpur Road, CHOPDA Dist. Jalgaon
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Phone No.- 02586-220024 KBCNMU College Code- 140024NCTE Code-113021

Fax No.- 02586-223480E-mail- cbed12@rediffmail.comWebsite- www.bed.ceschopda.org
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Outward No.- Date:

Matrix 6.3.5

» Performance Appraisal Report

of any three teaching and three

non-teaching staff with seal and

signature of the Principal




Chopda Education Society’s
College of Education Chopda, Dist. Jalgaon

Arunoday Colony, Old Shirpur Road, CHOPDA Dist. Jalgaon

(NAAC Accredited Grade-C)
Phone No.- 02586-220024 KBCNMU College Code- 140024NCTE Code-113021

Fax No.- 02586-223480E-mail- cbed12@rediffmail.comWebsite- www.bed.ceschopda.org
Recognized by N.C.T.E. New Delhi and Affiliated to Kavayitri Bahinabai Chaudhari North Maharashtra University, Jalgaon

Performance Appraisal of

Teaching Staff




Arunoday Colony,

[ g BRR 8- BRSO

Chopda Education Society’s

College of Education Chopda, Dist. Jalgaon
Old Shirpur Roadl, CHOPDA Dist. Jalgaon
(NAAC Accredited Grade-C)

Phone No.- 02586-220024 KBCNMU Collego Codo- 140024 NCTE Coda-113021

Recognised by N.C.T.E. No

Fax No.- 02586-223400 E-mail- ched12@rediftmall.com Wobslto-

www.hed.ceschopda.org

n
w Dol and Attillated to Kavaylirl Uahinabal Chautdhari North Maharashtra Univorsity, Jalgao

Performance Appraisal Proforma — 20 -2012—

Name of the Faculty

Prof Dr Sonawant RaJaﬂ: V4

2 | Designation Afaﬁ" ; P’rﬁé
3 | Department/Division Edu (.0'4_ o
4 | Teaching Experience
(college/University) =
a. College of Education 2.4 Yeans
b. Outside =
Total -
5 | Professional Qualification M.A (Economics) M. Ed ( Education)
a. Additional Qualification Ph.D C_Ea\\lc‘oa!‘imj
6 | 6 Academic activities B.Ed Courses
PE4
a. Courses handling PEG

b. Heading/assisting in other
academic bodies

c. Additional responsibilities
. Institution

I1. College

Hinai(T=Hycar, T e

/¢ Psin Cipal




e P S SRR S S T D

7 | Innovative Teaching Methodology Use ,...(’ J - T
8 | Research Guidance (No.) _
M.Id. -
M.Phil. =
h.D - __
T E ey e A
(D) attended = N
T B v oy -
Online Cenrtificate Courses
Attended/ Completed - ]
1T | Paper presented in Conferences
Seminars
12 | Publications =
Edited Books =
Proccedings =
Journals -
13 | a. Projects:
Sanctioned/ Completed =
Ongoing =
b. CRE/ Conferences: _
Organized =
Proposed _
14 | No. of video lessons/E-content
prepared -
15 | Extension Activities:
Organized *
Ptanned -
16 | Achievements (If Any)




T

A S DT =~

17 | Future plans I s
a. Rc[._:‘urding ongoing nendemic
pursuits
b. Innovations in teaching Per.’oa-r : "_'j video contant
learning process
¢. Ways of enriching the
dcp;uﬁlncm,whh professional 0744 ni &) /ﬂ wWe binars and
activities - e
d. Rescarch pursuits App Iy 5 » Guides h"P
¢. Planning for capacity
building and outreaching activities Conductiny extra clagses for

weaker sHudents
. 18 | General suggf:st?or!s for the growth of Eoale s ':j o egsivdl ek <

department/discipline

19 | Suggestions for improving the pforkghars will be 075‘5\1’!"1#—{
research potential of the faculty

20 | Any other




Declaration

I hereby declare that the information provided is true to the best of my knowledge.

Place: - Chopo{c\
Date: - ‘0} 93, N, —

s = &
£ eFdenset.
Name and Signature of the Teaching Staff

Pyad D Sorawane RV
Encl.:
1. Student related Co-Curricular Activities, Extension and ficld Based Activities
2. Achievements & :l\wards
3. Teachirfg Learning (Pass Percentage)
4. Online Courses
5. Projects Applied
6. ISR responsibilities

7. Membership in outside sports organization/ Others

Countersigned by the Head of the Institution
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|
|
3

T T S L o P

Recognised by N.C.T.E. Now Dolhl and Attiliatad to Kavayitri Bahinabal Chaudharl North Maharashtra

Chopda Education Society’s
College of Education Chopda, Dist. Jalgaon

Arunoday Colony, Old Shirpur Road, CHOPDA Dist. Jalgaon
(NAAC Accradited Grade-C)

Phone No.- 02586-220024 KBCNMU Collego Cocdo- 140024 NCTE Code-113021
Fax No.- 02586-223480 E-mail- cbed12@rediffmall.com Websito- www.bed.ceschopda.org

University, Jalgaon

Performance Appraisal Proforma -2021-22

1. | Name of the Faculty 'Sh"f.' NCIYES"I Dq:;pfdm va_”_\&
2 | Designation HSét‘ P'G‘OF .
3 | Department/Division Cdy Ccth'Oﬂ
4 | Teaching Experience
(collegergbrﬁsity) 23 U(:.GTS
a. College of Education
b. Outside
Total
5 | Professional Qualification ™M-a (Polibhed gd) M.Ed - (EOILD
. a. Additional Qualification NET LEC-‘ Y ) SeT C Edu )
6

6 Academic activities
- desgyog - aratlis
" a. Courses handling 3 ECI“' ¥ ?r] m .
fedegey ~H]

b. Heading/assisting in other

academic bodies

c. Additional responsibilities

1. Institution } EXCI m.‘ l Sony, {{.M

I1. College ~ Corwemer of B.A ~YcMol .
— Cmwremer 0F X A Bducahom




7 | Innovative Teaching Methodology Ye} ‘
8 | Research Guidance (No.) o -
M.Ed.
M.Phil. =
Ph.D
9 | Faculty Development Programmes !
(FDP) attended 02
10 | Workshops / Certificate Courses /
Online Certificate Courses 02
Attended/ Completed
11 | Paper presented in Conferences _
Seminars
12 | Publications
Edited Books
Proceedings -
Journals
13 | a. Projects:
Sanctioned/ Completed
Ongoing
b. CRE/ Conferences: e
Organized
Proposed
14 | No. of video lessons/E-content
' prepared o
15 | Extension Activities:
Organized —
Planned
16 | Achievements (If Any)




17

Future plans

a. Regarding ongoing academic
pursuits

b. Innovations in teaching
learning process

L]
¢. Ways of enriching the

départment with professional
activities

d. Research pursuits
e. Planning for capacity

building and outreaching activities

Pie

sai noy T- cmteuk

18 | General suggestions for the growth of
department/discipline =
19 | Suggestions for improving the
research potential of the faculty =
20 | Any other
e ’0*\45&’\: G \/
(&N
i 0( t I
o ) rincipal
a ~
\a\ of Sevsaion




~— ..,,..\_r e

Declaration

I hereby declare that the information provided is true to the best of my knowledge.

Place; - C'\D[’Ad »

Date:- |19 } 03)%1;7/,_

"
AV,

Name and Signature of the Teaching Smﬁ'\&\k{

Prof Naresh .‘Daa,aﬂ!m
Encl.: -

1. Student related Co-Curricular Activities, Extension and field Based Activities

J

. Achievements & Awards
3. Teaching Learning (Pass Percentage)

. Online Courses

4

5. Projects Applied

6. ISR responsibilities
7

. Membership in outside sports organization/ Others

, Countersigned by t ead of wﬂtﬂtion




Up A Saskisse

Chopda Education Society’s

College of Education Chopda, Dist. Jalgaon
Arunoday Colony, Old Shirpur Road, CHOPDA Dist, Jalgaon

(NAAC Accroditod Gradoe-C)
Phona No.- 02586-220024  KUBCNMU Colloge Gode- 140024 NCTE Gode-113021

Fax No.- 02586-223480 E-malil- ghed 12@reditimall,com Webhaite- wvew, hod.caschopda,org
(nhatl Horth Mahataahtea Univerally, Jalgaon

Recognised by N C.1.L. New Deiht and Attiliated 1o Kavayitil Dahinahal Ghan

Performance Appraisal Proforma —269.) ~2.p20-

1. | Name of the Stafl’ :DY’ SP!U_{_JEU.-';B—EBQJ—C’LJ”JQMQM

2 | Designation
pssk . Paod .
3 | Department/Division i
Educdsion

4 Teaching Experience
(college/University)

8 yeans

a. College of Education \_—

b. Outside
Total
5 | Professional Qualification oY/ (mtl'rcmlth?) M.Ech ;M. Phi |
a. Additional Qualification CPh.D, SET LEAU‘ C'CL.}::FO y
6 6 Academic activities Cqu CUJ W d'ﬂc,' pﬁdagogfc
a. Courses handling studyes — GCOQW Ph
PE-2 , PE-¢ ePc-2,
EPC-7

b. Heading/assisting in other
academic bodies

NCmou _
MA. (Bdu) - Coordinatay

Research Guide
Wovked on papex Setiexr im
o KBCNMO Fovthe suhjed
1. Institution R, BR-5 B, C,e.oj‘ruplg
cultuval Depaviment

¢. Additional responsibilities

e




Innovative Teaching Methodology

Research Guidance (No.)
M.Ed.

M.Phil.
Ph. D

—

Faculty Development Programmes
(FDP) attended

Workshops / Certificate Courses /
Online Certificate Courses

Attended/ Completed

oL

Paper presented in Conferences
Seminars '

02

Publications
Edited Books
Proceedings

Journals

a. Projects:
Sanctioned/ Completed
Ongoing

b. CRE/ Conferences:
Organized

Proposed

14

No. of video lessons/E-content

prepared

15

Extension Activities:
Organized

Planned

16

Achievements (If Any)




Future plans

a. Regarding ongoing academic
pursuits

b. Innovations in teaching
learning process
c. Ways of enriching the

department with professional
activities

d. Research pursuits
e. Planning for capacity

building and outreaching activities

Publicationg — Boolds

18

General suggestions for the growth of
department/discipline

19

Suggestions for improving the

research potential of the faculty

20

Any other




Declaration

I hereby declare that the information provided is true to the best of my knowledge.

Place: - C_J\O Pct_ﬂ

Date:- |p f"t‘"%‘?i

Name and Signature of the :cacEing Staff

Encl.: !

1. Student related Co-Curricular Activities, Extension and field Based Activities
2. Achievements & Awards

3. Teaching Learning (Pass Percentage)

4. Online Courses

5. Projects Applied

6. ISR responsibilities

7. Membership in outside sports organization/ Others

) Countersigned by the/Head of the Institution

Pl <o

Chopds Dlst duigaon




Chopda Education Society’s
College of Education Chopda, Dist. Jalgaon

Arunoday Colony, Old Shirpur Road, CHOPDA Dist. Jalgaon

(NAAC Accredited Grade-C)
Phone No.- 02586-220024 KBCNMU College Code- 140024NCTE Code-113021

Fax No.- 02586-223480E-mail- cbed12@rediffmail.comWebsite- www.bed.ceschopda.org
Recognized by N.C.T.E. New Delhi and Affiliated to Kavayitri Bahinabai Chaudhari North Maharashtra University, Jalgaon

Performance Appraisal of

Non- Teaching Staff
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Chopda Education Society's

College of Education Chopda, Dist. Jalgaon

Arunoday Colony, Okl Shirpur Road, CHOPDA Diat, Jalgaon
(NAAC Accraditod Grade-C)
KBCNMU Colloge Codo- 140024 NCTE Codo-113021

Phone No.- 02586-220024
Fax No.- 02586-223480 E-mail- gl_;tgl_LZy‘_f!rmlimn.*glL_:;_:mg_Wulmiln- www.hod.caschopda.org
gaon

gnised by N.C.T.C. New Dotnt and Allillated to Kavaylrl Bahinabal Chaudharl North Mahnrashtra Univarsity, Jal

Reco

Performance Appriaasal Proforma = Q00 )-2000—

Performance Appraisal Performance for Non-=Teaching Staff

- Prti\ Shaxad Dasdu

1. Name of the Staff

2. Position Title . Head Cle¥lK.

3. Date of Entry into Service o 09-0F - VIR

4. No. of Years in Service e MRS

5. Date ofﬁetirement : 21— 2 073)
6. Qualification : B' A .

~l

. Details of Current Responsibilities  : Admi s+¥a Yaje OFRicet. AH¢
s :
LPROFESSIONAL COMPETENCE

Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.
1 Knowledge of rules, regulation and
procedure LS /
2 | Ability to organize work and carry it out \/
3 Ability and willingness to take up
additional load in times of exigencies \/
4 | Creativity and innovation \/’
5 Ability to learn and perform new duties \/’
6 | Capacity to supervise \/f
(For Supervising Staff Only)
7

You possess good knowledge (theory, hand
on) for all aspects of the job to perform \/

your job functions satisfactorily?




' 1. PERFORMANCE

Sr. Components Excellent | Good | _'S:llufslclury ‘F_Avcruuc I;ﬂm
No.
_ U, (—. |-
1 Awareness of policies and procedures off
the institution? b

2 | Maintenance of Files/Reconds | | <_/ I
3 | Accuracy & Speed of work \/ L

4 Neamess & tidiness of work \/

>l
5 Completion of work on schedule \/
6 Diligence and sense of responsibility \/
IIl. PERSONAL CHARACTERISTICS
Sr. Components Excellent | Good | Satisfactory | Average | Poor
No. "
/]

1 Attendance ~

2 | Punctuality \/

3 | Discipli 1

iscipline \/ !
4 Integrity and behavior \/
IV. ATTITUDE TOWARDS CO-WORKERS

Sr. Components Excellent | Good | Satisfactory | Average | Poor
No. P

1 Co-operation with your colleagues? \/

2 | Mutual motivation with your colleagues? \/

Pringipal

Colisgre of Rdusetion
Chopdn Dist Jaigeon




V. ATTITUDE TOWARDS PUBLIC

Sr. Components | Exeellent | -(‘-'m_l'ilw_"Q‘:-l'l_iﬁfswlury A’;;:_rngc Poor
No.
I Cooperation to the needs of the p_11_l;ii_¢_ B =
(parents, Business Associates, Vendors, \/
Well Wishers of the College)?
2 Mutual motivation with your colleagues? - \/
VI.STAFF/STUDENT RELATIONS
Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.
1 Ability to engage, motivate, supervise, and
effectively/ work in the interest of students
2 Responsibility towards your tasks/ areas of
management assigned to?
Declaration

I hereby declare that the information provided is true to the best of my knowledge.

Place:- ¢ }yo pda\
Date: - || ] 63|00 -

( Shovead

4 0,dux Pab\l)

Name and Signature of the Non-Teaching staff

|

Countersi Y

N\

e

.08

1¢ Head of the Institution

chopm" Dist Jalane:




v Chopda Education Society's

College of Education Chopda, Dist. Jalgaon
Arunoday Colony, OId Shirpur Road, CHOPDA Dist. Jalgaon

(NAAC Accroditod Gradoe-C)
Phone No.- 02586-220024  KBCNMU College Codo- 140024 NCTE Code-113021

Fax No.- 02586-223480 E-mail- ched12@@reditimall,com Websito- www.hod.coschopda.or)
ally. Jalgson

Recognised by N.C.T.E. Now Dathl and Attiliatad to Kavayitil Dahinabal Ghaudharl Horth Mahataahira Univer

Performance Appriaasal Proforma — 9021 - 2022~

Performance Appraisal Performance for Non-Teaching Staff

1. Name of the Stafl M‘I"- ASh'iS}') 3 hq,ﬂ)’ﬂ KQ r)l Sha h

. Position Title I - C'e/rk,
3. Date of Entry intd Service : 09-07-19 qg*
. No. of ¥ears in Service 1026 Yrs-

=]

. Qualification : .. <.
. Details of Current Responsibilities  : Admy3sion, Fﬂfgfb””y. Fram.- <= .
LPROFESSIONAL COMPETENCE

4
5. Date of Retirement
6
7

Components Excellent | Good | Satisfactory | Average Poor |

Knowledge of rules, regulation and
procedure

1
!
|
|
|

Pl

Ability to organize work and carry it out .\/

additional load in times of exigencies
. P

L

Creativity and innovation

Ability and willingness to take up \/ i
Bz
'\/

Ability to learn and perform new duties

Capacity to supervise \/

(For Supervising Staff Only)

You possess good knowledge (theory, hand »
on) for all aspects of the job to perform \/
your job functions satisfactorily?

Chopda Diet. Jaigaon




I1l. PERFORMANCE

Sr. Components Lxcellent | Good | Satisfactory | Average | Poor
No.
1 Awareness of policies and procedures of \/
the institution? .
2 Maintenance of Files/Records S _"\/ | .
b P
3 Accuracy & Speed of work
/| \/
4 | Neatness & tidiness of work \/
/ -
5 Completion of work on schedule \/
~
6 Diligence and sense of responsibility \/
III. PERSONAL CHARACTERISTICS
Sr. Components Excellent | Good | Satisfactory | Average | Poor
No. L
yd
1 | Attendance e
2 Punctuality
\/ P
3 | Discipline \/
4 Integrity and behavior \/
IV. ATTITUDE TOWARDS CO-WORKERS
Sr. Components Excellent | Good | Satisfactory | Average | Poor
No. '
!
1 | Co-operation with your colleagues? \/
2 Mutual motivation with your colleagues? \/
\
Principsal
Golgs ¢ Eguesion




V. ATTITUDE TOWARDS PUBLIC

Sr. Components Excellent | Good | F.-‘fx‘llisfm:lury Average | Poor
No.
1 | Cooperation to the needs of the public /R " R
(parents, Business Associates, Vendors, \/'
Well Wishers of the College)?
2 Mutual motivation with your colleagues? -_:7w e ;
VI.STAFF/STUDENT RELATIONS
Sr. Components Excellent | Good | Satisfactory | Average | Poor
No. .
1 Ability to engage, motivate, supervise, and /
effectively/ work in the interest of students
2 Responsibility towards your tasks/ areas of

management assigned to?

Declaration

I hereby declare that the information provided is true to the best of my knowledge.

Place:- C}ch{g
Date: - 4 ! [ Ogl 9,09/,2’___’

L]

el

Name and Signature of the Non-Teaching staff
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Performance Appraisal Performance for Non-Teaching Staff

1. Name of the Staff

(s ]

. Position Title

. Date of Entry into Service

5w

. No. of Years in Service

. Date of Retirement

L]

=]

. Qualification

~J

. Details of Current Responsibilities

: My Drpdk. An] V[save
: Dﬁ"dej‘}i e
0] -lo-2019

03 yeoy

—

P MA-D.GA -

LPROFESSIONAL COMPETENCE

Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.
1 Knowledge of rules, regulation and
procedure \/
2 | Ability to organize work and carry it out o
3 Ability and willingness to take up
additional load in times of exigencies \/
4 Creativity and innovation \/
5 Ability to learn and pgrform new duties \/
6 Capacity to supervise
(For Supervising Staff Only) "
7 You possess good knowledge (theory, hand

on) for all aspects of the job to perform
your job functions satisfactorily?




/
1. PERFORMANCE
Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.
1 Awareness of policies and procedures ol
the institution? Nt
2 Maintenance of Files/Records ™
3 | Accuracy & Speed of 'work R
4 Neatness & tidiness of work -
5 | Completion of work on schedule k™
6 Diligence and sense of responsibility \-/
1II. PERSONAL CHARACTERISTICS
Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.
1 Attendance -
2 Punctuality
T
3 Discipline >
4 Integrity and behavior /
1V. ATTITUDE TOWARDS CO-WORKERS
Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.
1 Co-operation with your colleagues? -
2 Mutual motivation with your colleagues? \/




V. ATTITUDE TOWARDS PUBLIC

g" Components Excellent | Good | Satisfactory | Average | Poor
o0,
I | Cooperation to the needs of the public
(parents, Business Associates. Vendors, -
Well Wishers of the College)?
2 Mutual motivation with your collcagues?
—
VI.STAFI/STUDENT RELATIONS
Sr. Components Excellent | Good | Satisfactory | Average | Poor
No.
| Ability to engage, motivate, supervise, and
effectively/ work in the interest of students \/
2 Responsibility towards your tasks/ areas of
T

management assigned to?

Declaration

I hereby declare that the information provided is true to the best of my knowledge.

Place:- C’l’*’*f ﬁq

Date: - |) ]b’_),]'bofm..—-—

Countersigned by t

A
Name and.Si ¢ of the Non-Teaching staff

O

e Institution




